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I. System Login: "Office of Academic Affairs Teaching Assistant Management System"
https://if190.aca.ntu.edu.tw/msta/Default.aspx

1. Professors with TA funding: Log in using the credentials provided by the university's IT Center.
(Initially set to allow only professor logins, proxies can be set up once logged in.)

2. Authorized proxies: Proxies set by the professors can log in with their IT Center credentials.
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https://if190.aca.ntu.edu.tw/msta/Default.aspx

IV. Course Information: The system will automatically populate this information. Please verify that the
data is correct.
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V. Employment Data Setup:
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. “a i¥p E 7 : Can be modified from the default settings.
2. “& % ﬁ%/]ﬁ? 47 Chinese Courses Monthly Stipend: PhD level: 8,000-10,000 TWD; Master's level:
6,000-7,500 TWD; Bachelor's level: 4,000-6,000 TWD.
3. “& 1 ﬁ%/]ﬁ? 4" EMI Courses Monthly Stipend: PhD level:12,000 TWD; Master's level: 9,500 TWD;
Bachelor's level: 7,000 TWD.
4. “& 1 1 p&” Monthly Working Hours: Limited to 40 hours per month, with salary allocations up to
four months.
5. “FHr B Employment Period:
1. Start date refers to the university’s academic calendar for the 113-1 semester, the earliest being
2024/9/1 (must meet TA qualifications).
ii.  Due to the semester adjustment to 16 weeks, the end date is 2024/12/31 at the latest.
iii.  For first-time TAs, employment can start from 2024/9/1, pending TA qualification
certification. Online TA certification for 113-1 is available at

https://www.dlc.ntu.edu.tw/taorientation/

iv.  Start dates are not retroactive (employment procedures must be completed before the start
date, data submission to the General Education Center is recommended three days prior).
v.  International students must obtain a work permit, with employment period within the work

permit dates.
6. “IFkFET T + 5 487 Instructor's Email: Please enter a frequently used email address for future

contact by the center.


https://www.dlc.ntu.edu.tw/taorientation/

VI. Setting up Basic Information for Teaching Assistants
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“’L%J ~ 8 5 Enter the student ID and click on [# 1% £_% & # # = T #4].
. “¥ < 4+ 27 Enter the English name.
3. Clickon [ 9 #£5 % # % % t] to check the Funding and Budget System. *This checks if the student

holds another position; if both are employment-type, an insurance fee sharing agreement must be

LS

)]
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signed.
4. “EAR#AE2 EF4FG 1 377 #”: International students should fill in Work Permit Validity.
5. Verity Personal Information:
1. *Please confirm contact details as the center will use this for communication.
il. *The data shown is registered in the university’s academic records; if incorrect, please make

changes and remind TAs to update their records at the research and teaching division.



VII. Confirm Additional Insurance and Self-contribution Retirement Applications
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VIII. Verify Foreign Student Status
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1. Permanent Resident Card: For those with a permanent resident card, check the 'Category' section in
the upper left corner of the card.
2. Click [Fx3%i 11] confirm to submit (if TA qualifications do not meet requirements, or there are

errors or omissions in the form, this button will be greyed out and unclickable).
IX. Check the Data Entered, click on [ ¥ # % 39 ] (Data Inquiry) on the right side.

X. After Setup, Print Forms, click on [ < # 7] & ] (Document Printing) — select to print the application
form, please print double-sided.
*If clicking on ‘Print Application Form’ does not work, please check if your browser is blocking pop-up

windows!
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XI. Modify Setup Content, access via [ 4% % 34 ] (Data Inquiry) — click on [ §&] (Edit)

(If modified, please reprint and sign the form, and the data submitted must match the online information.)

XII. Operational Process (After printing)

Register data — print application form, contract, and teaching assistant survey form — signatures from
teacher/TA — submit to the Center of General Education.

(If employed in more than two different units at the university as a part-time employment-type assistant, an
additional insurance fee sharing agreement must be filled out.)
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